
EMPLOYEE ABSENCE/TARDY REPORT

Name Jim Shoe_________ Department Programming____ Year 92

Full Time Employment Date 2/14/P.7___ Accumulated Vacation -3 Weeks

Used Absences:

'A
Date Of Half Whole Reason For
Absence Day Day Absence

Vacation Time Taken:

1st
week

2nd
week

3rd

4th
week

5th
week

From
Date

.4

To
Date

Number Of
Days

"A

Tardy
Date

Time Of Reason
Arrival Given

Projected vacation dates for approval in advance
then mark when taken in upper right hand boxes.


